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Daily Machine Tool Maintenance Checklist

Complete at the beginning and end of each shift

Operator Name: Date: Machine ID:
Machine Location: Service Due Date:

Task Vv
Remove swarf, chips and debris from the machine. O
Wipe down slideways, tables and exposed surfaces. O
Check lubrication system is operating correctly. l
Top up lubrication oil if required. l
Check coolant level. O
Inspect coolant condition (clean, correct concentration). O
Clean coolant nozzles if blocked. O
Inspect cutting tools for wear or damage. d
Remove worn or broken tooling. O
Check chuck, vice or workholding devices are secure. O
Ensure guards and safety devices are fitted correctly. d
Test emergency stop operation (where appropriate). O
Listen for unusual noises during operation. O
Look for oil, coolant or hydraulic leaks. O
Record any faults in the maintenance log. O

Operator Comments:
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