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Monthly Machine Tool Maintenance Checklist 

Complete every month 

Operator Name: ____________________ Date: ________________ Machine ID: ________________ 
 
Machine Location: ___________________   Service Due Date: ________________ 
 

 
Task 

 

✓ 

Inspect slideways for wear or scoring. ☐ 

Check way lubrication coverage. ☐ 

Inspect ball screws or lead screws. ☐ 

Check for backlash in machine axes. ☐ 

Inspect spindle bearings for heat or noise. ☐ 

Check gibs and adjust where necessary. ☐ 

Verify machine level (if required). ☐ 

Inspect electrical connections for signs of overheating. ☐ 

Inspect hydraulic system for leaks. ☐ 

Inspect coolant tank and clean if necessary. ☐ 

Clean machine guards and viewing windows. ☐ 

Check workholding equipment for wear. ☐ 

Inspect all lubrication points. ☐ 

Review maintenance log for recurring faults. ☐ 

Operator Comments: _________________________________________________________ 

___________________________________________________________________________ 
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