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Quarterly Machine Tool Maintenance Checklist 

Recommended every three months 

Operator Name: ____________________ Date: ________________ Machine ID: ________________ 
 
Machine Location: ___________________   Service Due Date: ________________ 

 
Task 

 

✓ 

Replace hydraulic filters (if required). ☐ 

Replace coolant filters. ☐ 

Replace air filters. ☐ 

Inspect gearbox oil level and condition. ☐ 

Check drive couplings. ☐ 

Inspect electric motors. ☐ 

Inspect spindle alignment. ☐ 

Verify machine geometry and accuracy. ☐ 

Check axis travel and repeatability. ☐ 

Inspect all hydraulic cylinders. ☐ 

Check pneumatic valves and regulators. ☐ 

Inspect safety interlocks. ☐ 

Inspect electrical wiring for wear. ☐ 

Review machine utilisation and performance. ☐ 

Schedule any repairs identified. ☐ 

Operator Comments: __________________________________________________________ 

____________________________________________________________________________ 
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