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Weekly Machine Tool Maintenance Checklist 

Complete every week 

Operator Name: ____________________ Date: ________________ Machine ID: ________________ 
 
Machine Location: ___________________   Service Due Date: ________________ 
 

 
Task 

 

✓ 

Inspect drive belts for wear or cracking. ☐ 

Check belt tension. ☐ 

Inspect hydraulic oil level. ☐ 

Check hydraulic hoses for leaks or damage. ☐ 

Inspect pneumatic hoses and fittings. ☐ 

Drain moisture from compressed air filters (if fitted). ☐ 

Clean electrical cabinet air filters. ☐ 

Remove dust from electrical enclosures. ☐ 

Check spindle operation for unusual vibration or noise. ☐ 

Verify table movements are smooth. ☐ 

Check automatic lubrication system. ☐ 

Inspect coolant pump operation. ☐ 

Tighten loose guards or covers. ☐ 

Produce a test part to verify machine accuracy. ☐ 

Update maintenance records. ☐ 

Operator Comments: ________________________________________________________ 

__________________________________________________________________________ 
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